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Awesome Services

There are 28 colleges in the 
Florida College System. Of the 
28 College, 11 of them have 
Adult Education Programs.

There are college-designated 
Reports Coordinators at each 
institution responsible for data 
transmission, accurate 
reporting, and data 
interpretation. 

MISATFOR in conjunction with 
CCTCMIS provides dozens of 
reports that can be leveraged to 
evaluate your program and 
division.

MISATFOR and the Florida College System
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MISATFOR
The Process

All 28 Colleges meet biannually to 
discuss data elements and their 
definitions. 

All 28 of the Florida Colleges are 
represented. Many times, different 
functional leads may come to learn 
about data structures specific to their 
area of oversight.
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There are multiple different databases 
and processes that are involved to 
confirm that data does not error out –
that does not necessarily mean the data 
is accurate.
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The Process of  Data Submission

September

Certification Form
Adult Education Data 
must be certified as 
correct

October

FTE-1 Evaluation
DOE evaluates and 
projects FTE

August

Open Submission 
Begins
Organizations submit 
data

September
Continuous

October

Close Date
Colleges can no longer 
submit data. Summer 
End-of-Term and Fall 
Beginning-of-Term 
Data Must be Loaded

Evaluation Reports 
Every time data is 
submitted reports are 
generated to validate 
data

Adult Education 
Adult Education data 
that is loaded will be 
used for Federal 
Reporting



Databases
What do they mean?
There are 5 different databases 
submitted on all students, faculty, 
staff, and facilities. 

The Student Databases contains WIOA 
data elements that must be collected 
semesterly.
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All databases must interact without 
failure – edit failures will prevent total 
submission.



Student Database
Demographics 
The student database contains 
multiple records ranging from 
classes records, student 
demographics, test results, and 
completer records.

Student demographics are 
highly fluid and need to be 
obtained semesterly. 

Course records with clock hours 
reported is unique for every 
student. Each section identifies 
the attendance hours for 
students. 

Testing records are submitted 
in this database. These test 
results need to be consistent 
with the time frame of the 
semester.
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Personnel Database
Faculty 
The faculty database identifies all 
faculty, whether part-time or full-
time.

Faculty and Personnel are 
submitted in this database. If a 
faculty member is not 
accurately related to a course 
section, the course section will 
fail in the database submission 
(Student Database).
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Facilities Database
Classrooms 
All classrooms, hallways, building, 
and campuses are identified in each 
submission.

The classroom size is submitted 
in this report. If the classroom 
does not exist in this report, all 
other databases will fail. 
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Database Relationships
The data must stack together during a given time period. If the 
data does not “jive” errors can exist.
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Integrated

Personnel

Student

Facilities

Validation 
Reports



FTE Reports
FTE projections are provided for 
all colleges. These are a good way 
to compare your institution’s FTE 
to the other organizations. There 
are called FTE-1, FTE-2,  and FTE-
3 reports. 

FTE projections are evaluated by the FCS 
and supplied to the colleges semesterly

FTE is broken down by different 
“department” categories – Adult Basic 
Education and GED Prep are 
independent.

Colleges may agree or dispute FTE 
projections depending upon the 
circumstance.
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Comp FREQ
One of the most powerful reports 
produced from the Student 
Database submission.

This report has each data element 
disaggregated by frequency

Longitudinal averages are calculated 
to assist in data validation

Color codes identify outliers and data 
inconsistencies
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Possibilities 
Errors can exist
Create an atmosphere that is 
accepting of recognizing errors

There are opportunities in all areas to fix 
data – even after submissions close

Environments that support open 
disclosure of errors without 
repercussions have more error reporting

Try to eliminate the “Got-ya!” situations
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Potential Performance Based Opportunities

Gains
How are gains measured while 
students are in these programs? 

“At Risk” Categories
Proxy variables tend to be 
created for students to 
determine if they are “at-
risk”.

Post Completion 
Success 

Where do students 
matriculate after they 

graduate?
(NSCH is excellent)

Enrollment
A total enrollment in your 

programs are traditionally a 
baseline.
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AGE Employment Status

This is a student self-disclosed data 
element where a student must 
identify employment

Four possible outcomes 

ranging from employed, 

employment change, 

unemployed, or not seeking 

employment

The latter three categories 

could be considered 

“at-risk”

michael johnston



Single Parent
This is a student self-disclosed data 
element where a student identifies 
their parental status

Four possible outcomes 

ranging from single parent, 

separated with child, 

pregnant, or not applicable.

In theory, this category could 

be considered a risk 

situation.
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Displaced Homemaker
This is a student self-disclosed data 
element where a student identify 
their economic stability state

Many times, students work 

without compensation or 

remuneration. 

In theory, this category could 

be considered a risk 

situation.
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Other  WIOA Metrics
Many of these metrics that are required for data 
submission could be used as a way to identify “at-risk” 
students.
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• AGE Ex-Offender
• AGE Homeless Runaway
• AGE Employment Barriers (self-perception)
• AGE Migrant or Seasonal Farmworker
• AGE Level of Schooling Completed (identified to the first grade)
• Withdrawal Reasons
• Course Entry and Exit Dates



Calculated Fields!

What is a calculated field? Be very 
careful because the authors of 
these fields may not be subject-
matter experts. Review them 
continuously!

Calculated fields are formulae written 
from existing database fields.

Logic and statements are created to 
develop new data based on your 
existing data.

Data changes over time, and often 
calculated fields are not evaluated 
causing errors in reporting. 
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ABE Mathematics

TABE 11 & 12 CASAS GOALS LCP Award (DE 2105)

Range Value

300-448 0-193 A

449-495 194-203 B

496-536 204-214 C

537-595 215-225 D

An Example of a Calculated Field:

If TABE 11 & 12 <= 448 or CASAS Goals <=193, Create LCP Award A;

or

If TABE 11 & 12 <= 495 or CASAS Goals <=203, Create LCP Award B;

or

If TABE 11 & 12 <= 536 or CASAS Goals <=214, Create LCP Award C;

or

If TABE 11 & 12 <= 595 or CASAS Goals <=225, Create LCP Award D;



Calculated Fields!

Work with your reports coordinator 
and request each data element 
reported on behalf of your division.

Ask the reports coordinator to identify 
which data elements are calculated 
fields and which are not.

Ask for the formulae for each 
calculated field and confirm accuracy.
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Collaborate Create
Discussions with Reports 
Coordinators

Any data specific to 
your departments 
should be reviewed 
continuously

Collaborate on reports 
that can be reviewed 
before the window 
opens 
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Sample  LCP Report
This report was developed at PSC in order to evaluate 
LCPs achieved. Once data is entered on behalf of a 
student, it needs to be evaluated for accuracy. 
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Sample  LCP Report Analytics
Sometimes row-level data is difficult to analyze. Often, 
trends are more visible and easily identify outcome 
anomalies without difficult formulae. 
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Remember data can be viewed in 
many forms, leverage the tools 
your research offices have develop 
tools to easily understand your 
trends.



Sample  LCP Report Analytics
Evaluate Longitudinally! Excel is a great resource once 
you have row-level data!
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Grand Total values 
can often obscure 
results. Remove 
them!



Sample  LCP Report Analytics
Evaluate Longitudinally! Excel is a great resource once 
you have row-level data!
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Grand Total are 
effectively 
compared 
amongst 
themselves.



Sample  LCP Report Analytics
Evaluate Longitudinally! Excel is a great resource once 
you have row-level data!
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Group data 
according to 
similarities. 



Sample  Student Attendance Report

This report was developed at PSC in order to evaluate 
student attendance. Again, row-level is helpful but often 
difficult to easily recognize trends.  
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Sample  Student Attendance Report

Change and visualize the row-level data into something 
more meaningful. Sum by Student is very powerful.
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Sample  National Student Clearinghouse

The National Student Clearinghouse has a tool that will allow you 
to determine where your students go after your program – Student Tracker!
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Sample  National Student Clearinghouse

The National Student Clearinghouse has a tool that will allow you 
to determine where your students go after your program – Student Tracker!
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The Foundation of a Successful Data Sharing 
Program

Culture
Provide a culture that is open 
and transparent

Internal Reporting
Create visualizations to 
rapidly identify trending 
shifts – massive data in 
disaggregated form is 
difficult.

Early Validation
Start submitting reports as 
soon as the data window 
opens
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Go Here. Get There.
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